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Procedures for the Appointment of Aspetar Physicians to WCMC-Q Faculty 
Per the Clinical Training and Education Agreement signed February 24, 2009 
  
 
Members of the Medical Staff of Aspetar who will be supervising WCMC-Q medical students 
at the Aspetar Clinics under the above named agreement may be proposed and considered for 
appointment to the Faculty of WCMC-Q following WCMC and WCMC-Q policies and 
procedures.  This document summarizes required qualifications and procedures for the 
appointment of Aspetar physicians to WCMC-Q.  In no case does it replace the WCMC 
Academic Staff Handbook. 
 
I. Background 
Weill Cornell Medical College in Qatar (WCMC-Q) affiliate faculty appointments, generally 
on the clinical track, are voluntary and carry no financial compensation since appointees are 
full-time employees of an affiliated hospital of Cornell.  The benefits include having an 
affiliation with one of the most respected and reputable Medical Colleges in the world as well 
as being part of the education of the next generation of doctors.  Additionally, affiliate faculty 
are provided with a WCMC-Q email address and with full access to the resources of the 
WCMC-Q Distributed eLibrary.   
 
Appointment and promotion of affiliated faculty are reserved for full-time and regular part-
time physicians active at an affiliated institution of WCMC-Q. 
 
Individuals on the clinical track holding M.D. degrees may be engaged heavily in clinical 
practice and teaching.   Faculty members on the clinical track should be valuable contributors 
to the teaching, clinical research and academic programs of the Medical College.   They will 
be expected to exhibit scholarly achievement, but not to the degree associated with 
appointment or promotion on other academic tracks. An individual’s faculty rank is based on 
a number of criteria including clinical experience, level and amount of teaching experience, 
research projects and publications in peer-reviewed journals, and degrees held.  These factors 
are assessed by the Affiliated Faculty Appointment Committee and a faculty rank is 
recommended.   
 
The ranks available on the clinical track and a brief description of the criteria for 
appointment/promotion to a particular rank are outlined here:  
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II. Qualifications for Appointment or Promotion by Rank1 
 
 
Instructor Completed requirements for a terminal level degree and, usually, a 

period of post-doctoral education.   
 

Exhibits promise in areas of teaching, clinical care and/or, if applicable 
clinical research or administration, but appointment to professorial rank 
is not yet appropriate.  
 
Not salaried by the Medical College. 

 
Assistant Prof Completed requirements for a terminal level degree and, usually, a 

period of post-doctoral education. 
  

If an initial appointment or promotion from Instructor of Clinical 
(Department) for an individual not salaried by the Medical College or a 
change in series for an individual salaried by the Medical College who 
held an appointment as Assistant Professor of (Department) for the 
maximum term but did not met qualification s for promotion to the 
associate professor on the tenure, academic clinical or academic-
research track: 
 
Demonstrated ability to provide excellent contributions to clinical care 
and teaching and, where applicable, clinical research and administration 
OR 
Makes a unique contribution to patient care by performing essential 
clinical services for a hospital affiliate or the Medical College. 
 
 

Associate Prof Served at the rank of Assistant Professor at WMC or its equivalent 
elsewhere and has a local or regional reputation for excellence in 
clinical care and a demonstrated commitment to education, and 
effectiveness as an educator.  

 
The demonstration of clinical scholarship through contributions to 
clinical trials/research, the introduction and/or evaluation of innovations 
in clinical practice, participation in governance activities of WMC and 
substantial administrative efforts are criteria for 
appointment/promotion. 
 
In certain instances, aggregate achievement in these areas will provide 
sufficient grounds for considering an individual for appointment or 
promotion to this rank.  
 

                                                   
1 Excerpted from the WCMC Academic Staff Handbook (p. 2-112).  For further information 
or to resolve issues or questions related to qualifications, please refer to the WCMC 
Academic Staff Handbook found at www.med.cornell.edu/handbook. 
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Professor  Ordinarily fulfil qualifications for the rank of associate professor on 
this track and have obtained a reputation for excellence beyond the 
immediate site of their activity. 
 
Excellence beyond the immediate site is documented in terms of 
accomplishments in clinical practice, the organization/delivery of health 
care, distinction as a teacher, support and contributions to clinical and 
applied research, the continuing dissemination of clinical expertise, and 
leadership in academic community and professional societies. 
 
In certain instances, aggregate achievement in these areas will provide 
sufficient grounds for considering an individual for appointment or 
promotion to this rank. 

 
III. Specific Procedures for the Appointment of Aspetar Physicians to WCMC-Q 
Faculty 
 
Members of the Medical Staff of Aspetar who will be supervising WCMC-Q medical students 
at the Aspetar Clinics under the above named agreement may be proposed and considered for 
appointment to the Faculty of WCMC-Q following WCMC and WCMC-Q policies and 
procedures. 
 
Such appointments will be made upon  

1. Submission by the candidate of a CV and letter in requesting consideration for 
appointment and indicating reasons for the candidate’s interest.  Subsequently, a 
proposal by the Director-General of Aspetar and the Chairman of the appropriate 
Aspetar Department in the form of a letter of recommendation attesting to the 
proposed candidate’s credentials will be required.  Following initial consideration by 
WCMC-Q, required appointment materials as specified below will be requested. 

2. Approval of such proposal by the Dean of WCMC-Q, the Chairman of the appropriate 
WCMC department, the Faculty Councils of WCMC and the Dean of WCMC or his 
designee. 

3. Final approval by CU pursuant to CU academic appointment policies and procedures 
in effect. 

The use of the WCMC formatted CV is required when applying for an Academic 
Appointment. Please go to http://www.med.cornell.edu/handbook/  and look at the bottom of 
the small box on the right-hand side of the page where you can click to download the most 
recent version of the CV.  Instructions for use are appended to this document. 
 
Please enter all requested information. When complete, please print, sign and date the CV 
before submitting as instructed below. 
 
Including the required CV format, cover letter of interest, and the proposal as specified in 
item 1 above, the following are additional requirements to complete the application for 
Academic Appointment at the Instructor, Assistant Professor, Associate Professor, and 
Professor levels. 
 
The initial submission will include only the letter of recommendation from Aspetar and the 
candidate’s cover letter and the Cornell formatted CV. 
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After WCMC-Q in concert with the WCMC New York department recommends a rank for 
the appointment, the following material will be required 
INSTRUCTOR OR ASSISTANT PROFESSOR LEVEL 
• Two (2) letters of recommendation from physicians at candidate’s rank or higher. 
Letters of reference should be addressed to the department chair at WCMC but forwarded to 
WCMC-Q Office of Faculty Affairs. Comments about teaching, research, clinical care and 
administration from the referees are encouraged. 
ASSOCIATE PROFESSOR OR PROFESSOR LEVEL 
• Three (3) copies/reprints of the candidate’s best peer reviewed articles. 
• List of five (5) that includes three (3) impartial referees.  The list should include name, 
academic title, address, telephone number and fax number of referees. Under the auspices of 
the Chair of the Committee of Review, the Office of Faculty Affairs will solicit letters from 
the referees. 
Note: 
It is strongly recommended that referees come from institutions other than your own and not 
hold WCMC faculty titles. Documentation of a regional, national and international reputation 
is highly valued.  
 
Following submission of the additional material, and, in the case of appointment at the rank of 
Associate or Full Professor, approval of the Committee of Review, the Office of Faculty 
Affairs, New York will issue the official appointment letter.  Once the appointment is official 
the Aspetar physician will be sent a welcome letter, with information on accessing the library 
at WCMC-Q, acquiring a parking pass and a WCMC-Q ID.  
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APPENDICES  
 
A.  Instructions for the Completion of the Cornell Format Curriculum 

Vitae  
 
The use of the Cornell format CV is required when applying for an academic appointment.  
The format has been designed to facilitate the review process by the Department and the 
Review Committee.  The electronic version of the Cornell CV template and instructions is 
available here. 
 
Some helpful hints to assist you in the completion of the CV:  
 

• I t is extremely important that you provide as much information and as accurately as 
you can in the specified format for your CV, otherwise the Department and Review 
Committee do not have enough information on which to base their decision.  
Improperly presented or missing information can lead to a decision for a lower rank 
or in some cases the denial of an appointment recommendation; 

 
• I f a particular section is not applicable to you, please indicate that by entering: Not 

Applicable;  
 

• Please do not delete or alter any part of the CV template;  
 

• Please list your full formal name on the CV as this is what will be used on all records, 
documents and correspondence related to your faculty appointment;  

 
• For dates for periods of study, committee membership etc., please either note a single 

year (e.g., 1984) or else a range of years (e.g., 1984-1988) or 1984-present if activities 
are ongoing; 

 
• To list any medical licenses (i.e. your medical license) or board  certifications (i.e. 

your specialty qualifications), please list this information in section D, Licensure, 
Board Certification, Malpractice, of the CV document; 

 
• For Section B, Educational Background, please include only formal degrees, diplomas 

and certificates completed at educational institutions, i.e. M.D., M.B.B.Ch., Ph.D. etc. 
please do NOT include individual courses or non-certificate or unaccredited diploma 
programs; 

 
• For Section I , Current and Past Institutional Responsibilit ies and Percent Effort, it is 

important to complete this section as fully as possible as your contributions to 
teaching, clinical care and research are important factors in determining if you are 
eligible for a faculty appointment; 

 
• Please do not repeat any information.  Positions, honors, awards etc. should only be 

listed in one category not across multiple categories;  
 

• I f you have published any articles in academic or peer-reviewed journals it is 
important to list them in Section L of the document following the suggested format.  
Academic publications are an important factor in determining an individualÕs 
eligibility for a faculty appointment. 
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B. Sam ple Cur r i cu lum  Vi tae  
 

CURRICULUM VITAE  

Date of preparation: 

A.  GENERAL  I NFORM ATI ON 

1. Name: 

2. Office address, telephone, fax:  
 
 
 

3. Home address, telephone: 

 

 
 
 

4. Cell phone: 
5. Beeper: 
6. Email:  
7. Citizenship:  

If not USA, do you have: 
(a) An immigrant visa?  
(b) A non-immigrant visa?  

8. Optional Information:  
a. Date of birth:  
b. Place of birth: 
c. Marital status:  
d. SpouseÕs name: 
e. ChildrenÕs names and ages: 
f. Race/Ethnicity (choose one):                                                                (a. 

Caucasian    b. Black    c. Hispanic   d. Asian, Pacific Island      e. 
American Indian)  

B.  EDUCATI ONAL  BACK GROUND 
1. Degree(s)(B.A. and above), institution name and location, dates attended, and 

date(s) of award 

Include formal degrees only.  Board Certifications (including those granted by the 
Royal Colleges) should appear in section D.  You may include information on formal 
diplomas and certificates but not individual courses.   Please put degrees in 
chronological order. See below for an example of how degrees should be listed.   
 
Degree  Institution   Dates attended Year awarded 

   name and location 

M.B.B.S. 
 

School of Medicine 
Any City, Any Country 

1900-1906 1906 
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C. PROFESSI ONAL  POSI TI ONS AND EM PL OYM ENT 
(In chronological order beginning with post-doctoral training 
positions; include full titles, ranks and inclusive dates held) 

 
Please list various positions in only one category, do not repeat information in 
multiple categories.  See below for an example of how positions should be listed.   
   

1. Post-doctoral training (include residency/fellowships)  

Examples of positions which should be placed in this section are: Internships, 
Residencies, Fellowships, Senior House Officer, Registrar, etc.  

Title    Institution name and location  Dates held 

Internship  Name of Institution  
Any City, Any Country 
 

1900-1902 

Resident, Internal 
Medicine  

Name of Institution  
Any City, Any Country 
 

1902-1906 

Registrar, Internal 
Medicine 

Name of Institution  
Any City, Any Country 
 

1906-1910 

2. Academic positions (teaching and research) 

Formal academic positions, with titles such as Instructor, Lecturer, Professor, etc, 
should be placed in this section.  Do not include specific courses taught in this section.   

Title    Institution name and location  Dates held 

Lecturer, Medicine  Any Medical College 
Any City, Any Country 
 

1903-1906 

Assistant Professor of 
Medicine 

Any Medical College 
Any City, Any Country 
 

1900-1906 

3. Hospital positions (e.g., attending physician) 

Title    Institution name and location  Dates held 

Specialist, Medicine  Any Hospital  
Any City, Any Country 
 

1903-1906 

Consultant, Medicine  
 

Any Hospital  
Any City, Any Country 
 

1900-1906 

4. Other Employment  

Here please include administrative roles (i.e. Department Head) and clinical roles out of 
a hospital (i.e. private practice) 
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Title    Institution name and location  Dates held 

Chair, Medicine 
Department  

Any Hospital  
Any City, Any Country 

1900-1906 

Physician  
 

Private Practice 
Any City, Any Country 

1906-1909 

D.  L I CENSURE, BOARD CERTI FI CATI ON, M AL PRACTI CE  

1. Licensure 
a. State  Number Date of issue  Date of last        

registration 
b. If no license: 

(1) Do you have a temporary certificate? 
(2)  Have you passed the examination for foreign medical school 

graduates? 

c. DEA number:  

2. Board Certification  

Include Board Certifications with certificate numbers when available.  This is where 
Royal College certifications should be placed.  

Full Name of Board   Certificate #  Date (MM/DD/YY) 

American Board of Internal  
Medicine  
 

1234567 02/18/92  

3. Malpractice insurance 

Do you have Malpractice Insurance? 

Name of Provider: 

Premiums paid by: (choose one)  

a. self  b. group(name) c. institution(name)  

E.  PROFESSI ONAL  M EM BERSH I PS (m edi cal  an d sci en t i f i c soci et i es)  

Include professional memberships on external boards, societies, and organizations.  
Committee memberships should be listed in Sections I & K (see these sections for 
more detail).  Please list the range of dates the memberships were held.  If the 
membership is active please indicate it.  See below for a sample entry.   

1. Member/ officer Name of Organization   Dates held 

Member Society of Medicine 
 

1900-present 

Chair Board of Internal Medicine for 
Any Country 

1900-1903 
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F.  H ONORS AND AW ARDS 

Include academic and services awards and honors you have received in 
chronological order.  Please do not include research funding in this section, that 
information can be noted in section J.   

1. Name of award       Date awarded 

Physician of the Year Award (Any Hospital) 
 

1900 

Best Resident of the Cardiology Program 
 

1901 

G. I NSTI TUTI ONAL / H OSPI TAL  AFFI L I ATI ON 

Please list only those affiliations that are current and active.   

1. Primary Hospital Affiliation:   
2. Other Hospital Affiliations  
3. Other Institutional Affiliations  

H.  EM PL OYM ENT STATUS 

This information will be completed by Cornell. It refers to the proposed appointment 
at WCMC-Q, not your current appointment.   

1. Name of Current Employer(s):   
2. Employment Status (choose one): Full -time salaried at Cornell-affiliated 

hospital  
a. Full -time salaried by Cornell 
b. Full -time salaried at Cornell-affiliated hospital  
c. Part-time salaried at Cornell 
d. Part-time salaried at Cornell-affiliated hospital  
e. Voluntary (self -employed or member of a P.C.) 
f. Other salaried 
g. Other non-salaried 

I.  CURRENT AND PAST I NSTI TUTI ONAL  RESPONSI BI L I TI ES AND PERCENT 
EFFORT 

Teaching: Please list the courses you have taught, the dates of participation and 
your role in the course (i.e. Director, Instructor, Lecturer, etc.).  In this section also 
list any graduate student or trainee supervision activities.  

1. Teaching (e.g., specific teaching functions, courses taught, dates) 

Lecturer for course for interns in Internal Medicine   
 

1900-present 

Involved in the daily teaching of residents including morning 
reports and ward rounds.  

1900-present 
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Instructor for Immediate L ife Support and Basic Life Support 
courses 

1903-1906 

 
Clinical Care: Please include a brief summary of your past and current clinical 
activities including the dates of participation.  

2. Clinical care (duties, dates) 

Inpatient care in the Department of Medic ine and twice weekly 
outpatient clinics.  
 

1903-present 

Specialist in the Medicine Department & ICU responsible for 
the diagnosing and management of patients.  
 

1900-present 

Administrative Duties: In this section list administrative positions held (i.e. Department 
Head) as well as your work-related, internal committee responsibilities.  External 
committee memberships can be detailed in Section K. 

3. Administrative duties, including committees, dates  

Head, ICU Section 
 

1900-1903 

Member, Medicine Committee  1900-present 
 
Research- In this category please list only your principal areas of focus in research 
and the dates during which you were active in this areas.  Do not include 
bibliographic information in this section.  See below for a sample listing.   

4. Research 

Medical Education Research 
 

1900-1910 

Research into advances in the treatment of lung cancer.  1910-present 
 

Please list the overall CURRENT percentage effort for each of the categories listed.   
 
Current Percent Effort (%) Does the activity involve WCMC 

students/ researchers? (Yes/ No) 
Teaching 20  
Clinical Care 40 
Administration 10 
Research 10 

                      TOTAL :  10 0 % 

J.  RESEARCH  SUPPORT 
(Summarize past research support and list the following for current 
extramural and intramural research funding) 

 
In this section please list any grants you may have received in support of your 
research.  In item one, please provide information about the source of funding (i.e. 
the funding agency’s name), the amount of the grant and the dates for which the 
grant was awarded. 
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In item two please indicate the name of the Principal Investigator.  
 
In item three box please indicate your role in the projects (Principal Investigator, 
Co-Principal Investigator, Postdoctoral Fellow, etc.) as well as the percentage of 
your effort, i.e. 100%, 40%, etc.).  
 
Each listing should have its own entry.  For multiple listings, please copy and paste 
the template as necessary.   

1. Source, amount, and duration of support (dates) 

Medical Research 
Society 

$5000  6/1900 -9/1900  

Name of Principal Investigator  

Dr. John Doe 

Individual's role in project, including percent (%) effort  

Co-investigator - 30% 
 
K.  EX TRAM URAL  PROFESSI ONAL  RESPONSI BI L I TI ES 

(e.g., Journal reviewer, NIH study section, etc.) 

In this section list any reviewer activities for journals or programs as well as work 
on behalf of external organizations.  Please list activities in chronological order.  
 
Reviewer, Medical Journal 
 

 
1907-present 

Member, Committee for Health Improvements  1910-1912 

L.  BI BL I OGRAPH Y 

Entries should follow standard journal format (sample below), listing all 
authors, complete titles and inclusive pagination.  Number the entries and 
put your name in bold type.  The listings must be organized in chronological 
order within the following categories: 

1. Articles in prof essional peer-reviewed journals - include only articles that have 
been published or are in press.  Articles submitted for publication should not 
be included. 

1. Doe J , Ford A, Smith J. Measuring the activities of daily living. N Eng J 
Med 1994; 331:778-84. 

 
2. Doe J.  Article about Medicine.  J of Med 2005;  6:25-30. 

2. Books, book chapters and reviews.   

1. Doe J . Title of Book. New York, NY: Cornell University Press; 1998 
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3. The listing of abstracts and presentations is discouraged.  

 

Date:      _________________ _____________  
 
 
Signature: ______________________________  
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C Gu idel i nes for  W r i t i ng Refer ence Let ter s 
 

Paragraph 1 
 
I am writing to provide a reference on behalf of Dr. --------------------------  in support 
of his/her  faculty appointment at Weill Cornell M edical College in Qatar. 
 

Paragraph 2 
Indicate how long you have known this individual and in what capacity.  
 

Paragraph 3 
Discuss the candidate's contributions to excellence in clinical care. 
 

Paragraph 4 
Discuss the candidate's teaching experience. 

Paragraph 5 
Discuss the candidate's research and scholarship. 

Paragraph 6 
For the above reasons, I support the appointment of Dr. -------------------------  as a 
faculty member of Weill Cornell Medical College in Qatar.  
 
Yours sincerely, 
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D.   Sample Letter from the Director General of Aspetar and the  Chair 
of the Appropriate Aspetar Department  
 
Letters of recommendation should mention the candidate’s achievements in the following areas as applicable: 
1. Experience and reputation as a teacher 
2. Record of research scholarship 
3. Involvement in administration 
4. Excellence in clinical care 
 
 
Dear Dr. _______________: 
Paragraph #1: 
I would like to nominate Dr. _________ for a faculty appointment at Weill Cornell Medical 
College in Qatar.  I have enclosed his/her Curriculum Vitae. 
Paragraph #2: 
Include a summary of the candidate’s educational background, e.g., medical school, 
residency and fellowship training. 
Paragraph #3: 
Discuss the candidate’s teaching experience. In addition, you should outline your 
anticipated teaching role for the candidate with WCMC-Q medical students, e.g., 
community-based office teaching, Problem Based Learning (PBL) tutor, physical diagnosis 
teaching, clerkship ward attending, clerkship tutor, etc. Residency teaching roles should also 
be mentioned. 
Paragraph #4: Discuss the candidate’s research contributions and their impact locally, 
regionally and nationally. 
Paragraph #5: 
Outline the candidate’s contributions to excellence in clinical care. 
Paragraph #6: 
Reference the administrative contributions to the department, the Affiliated institution and 
WCMC (if any). 
Paragraph #7: 
Describe the candidate’s reputation regionally, nationally and internationally, including 
memberships in professional organizations and recognition by professional organizations by 
honors or awards. 
 
For the above reasons, we believe Dr. _______________________deserves a faculty 
appointment at Weill Cornell Medical College in Qatar. 
 
 
Sincerely yours, 
NAME  
Chair, Department of ________________, Aspetar Hospital 
 
NAME 
Director-General of Aspetar Hospital 
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E. Con tact  Us 
 
 
 
Weill Cornell Medical College in Qatar  
Office of Faculty Affairs  
 
  
Dr. Susan S. Lukesh 
Assistant Dean, Academic Planning & Development 
E-mail:   sul2011@qatar-med.cornell.edu 
Phone:  492-8804  
 
 
Ms. Nadine Macauley 
Manager, Faculty Affairs 
E-mail:   nam2023@qatar-med.cornell.edu 
Phone:  492-8815 
 
 


